
ZOOM CONFERENCING
USER TRAINING



THINGS TO 
KNOW

 Zoom will work as a web-based application in most browsers, 

or you can install the Zoom application. Some settings may 

appear differently for Chromebooks, iPads, cellular devices and 

tablets. 

 Zoom offers online resources to provide help and insights 

about their tools and features. Check out the searchable Help 

Center if you want to learn more, or run into any trouble.

 https://support.zoom.us/hc/en-us

 At the school level you can contact Cara Marshall

Cmarshall@cscharter.org.

https://support.zoom.us/hc/en-us
mailto:Cmarshall@cscharter.org


SETTING UP YOUR ACCOUNT 

▪ Vist. https://zoom.us/

▪ On the home screen you should see a similar

screen. Click Sign up for Free. 

▪ Accounts are for users over 18. Follow the steps

to create your account.

▪ Log in with a password. Do not connect using 

Facebook or Google.

▪ To use the Zoom application, launch the 

app. Select the Sign In option.

▪ Enter your email address and password, and 

then press the Sign In button.

https://zoom.us/


JOINING A MEETING

EMAIL

▪ Click the join link in your email or calendar invitation.

▪ Depending on your default web browser, you may be prompted to open Zoom.

WEB BROWSER

▪ Open your internet browser (Explorer, Edge, Chrome, etc.)

▪ Go to https://join.zoom.us.

▪ Enter your meeting ID provided by the host.

▪ Click Join.

ZOOM APPLICATION

▪ Open the Zoom desktop client.

▪ Click Join a Meeting.

▪ Enter the meeting ID and password.

▪ Connect audio and video and click Join.

https://join.zoom.us


USER CONTROLS
 Mute/Unmute: This allows you to mute or unmute your microphone.

 Audio Controls (click next to Mute/Unmute): The audio controls allow you to change the microphone and speaker that Zoom 
is currently using, switch to phone audio, and access the full audio options in the Zoom settings.

 Start/Stop Video: This allows you to start or stop your own video.

 Video Controls (click next to Start/Stop Video): If you have multiple cameras on your computer, you can select which Zoom is 
using, access the full video controls, and select a Virtual Background. (Please be cautious as the virtual background is disabled 
but bugged).

 You can allow another person to take control. Please be cautions of this setting and its notifications.

 Reactions: This allows you to signal applause or thumbs up.



Support during the COVID-19 pandemic
Zoom is here to help you most effectively use Zoom as we all navigate the coronavirus pandemic along with CSCA.

https://support.zoom.us/hc/en-us http://www.cscharter.org/

https://support.zoom.us/hc/en-us
http://www.cscharter.org/

